
21st CCLC Program At-A-Glance (PAG) 



Agenda

ÅAccessing EMAC

Å21st CCLC State Level 

Reporting

ÅSubmitting PAG in EMAC

ÅEMAC Resources

Feel free to type any question you 

may have throughout the 

presentation. We have allotted time 

at the end to answer all questions.



Accessing EMAC
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EMAC is an application available in ADE 

Connect.

21st CCLC Exploring EMAC training and 

the ñEMAC in ADE Connect Accessò 

guidance document will assist you in 

gaining access to EMAC.

ADEConnect



Access to ADEConnect
Access to EMAC

LEAôs EMAC Administrator will need to 
assign staff to a specific Monitoring 
Program in EMAC. 

Monitoring Program

2022-2023 21st CCLC State Level 

Programmatic Reporting 



State Level Programmatic Reporting
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21st CCL Reporting Calendar



Program At-A-Glance: Sept 2nd

Summary of Classes 1: Jan 20th

Summary of Classes 2: June 2nd

Site Evaluation: June 16th

State Level Programmatic 
Reporting Due Dates



Program At-A-Glance



Enter Basic Program Details

How to Complete the Program 
At-A-Glance



Direct Student Services Details ï
comes directly from original grant

How to Complete the Program 
At-A-Glance



Adult Services Details ïgoal 
comes directly from original grant

How to Complete the Program 
At-A-Glance



Program Objectives ïcomes 
directly from original grant*

How to Complete the Program 
At-A-Glance



Programming ïidentify times 
program will be open and 
anticipated number of classes

How to Complete the Program 
At-A-Glance



Fiscal Details ïmust have at 
least one partnership

How to Complete the Program 
At-A-Glance



Submitting PAG in EMAC
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The district will want to clearly 
establish a plan as to the 
responsibilities of 21st CCLC district 
and site leaders in submitting EMAC 
reports.

Who will enter information?
How will staff communicate that report 
is complete?
Who will review the report?
Who will submit the report?

Submission Plan



21st CCLC EMAC Guide

Refer to 21st CCLC EMAC guide specific to 

your user role

ÅLEA User

ÅSchool User



Introduction to EMAC

ÅDashboard

ÅStatus

ÅStarting a Data Collection Task

ÅTabs

ÅUploading a Document

ÅSubmitting a Data Collection Task



Dashboard

ÅLEA User

ÅSchool User

Go to School Schedule



Not Started

ÅProgram Area 
has assigned the 
Monitoring 
Program

ÅGrantee has not 
started working 
on the task

In Progress

ÅGrantee has 
started 
entering data

ÅGrantee has 
not submitted 
Task

Completed

ÅGrantee has 
submitted 
the Task for 
ADE review

Status of a Data Collection Task



Click on the ñActionsò icon

Starting a 

Data Collection Task 
(DCT)



Viewing a 

Data Collection Task

A DCT is divided into 2 sections

ÅTask Details

ÅTabs



Data Collection Tasks direct sites to 
upload document(s) and/or complete 
form(s) in the EMAC system in order 
to submit the required report.

Data Collection Task

Details Section

Your Specialist



Data Collection Task

Tabs Section

ÁSubmission Tab

ÁResource Tab

ÁCommunication Tab

ÁRelated Tasks Tab

ÁHistory



Data Collection Task

Submission Tab

Similar to fillable PDFs

Examples and templates provided by 

Program Area as resources 

Documentation the grantee uploads


